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Swami Ramanand Teerth Marathwada

University Nanded
CHOICE BASED CREDIT SYSTEM (CBCYS)

B.A. Third Year (Semester:-V &VI)

Subject :- Public Administration

Under Faculty of Humanities
(For Affiliated Colleges)

(With Effective from June 2021)

Name of the Faculty: Humanities
Total Credit :16

Note:

C.A: - Continuous Assessment

ESE :- End of Semester Examination (E.S.E.)
DSE:- Discipline Specific Elective

DGE :- Discipline Generic Elective

SEC :- Skill Enhancement Course
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Swami Ramanand Teerth Marathwada University, Nanded
Course Structure

Faculty Of Humanities

Effective from 2021-22

Subject: Public Administration
B.A. Third Year (Semester V & VI) Syllabus

Semester

Course
Name

Paper
No.

Name of Paper

Lectures
/
Week

Total

No. Of

Lectur
e

C.A.

E.S.

Tota

Mar

Credits

Semester
V

DSEPA-

Indian
Administrative
Thinkers

04

55

25

50

75

03

DGEPA

Indian
Administration

Office
Administration

04

55

25

50

75

03

SECPA
-111

SEC
i

Disaster
Management

04

40

25

25

50

02

Total Sem. V

12

150

75

125

200

08

Semester
VI

DSEPA-
1

Xl

Western
Administrative
Thinkers

04

55

25

50

75

03

DGEPA
-11

Xl

Indian
Constitution &
Administration

Resent Trends
in Public
Administration

04

55

25

50

75

03

SECPA
-1V

SEC
v

Administration
of N.G.O.

04

40

25

25

50

02

Total Sem.VI

12

150

75

125

200

08

TOTAL
SEM.V& VI

22

300

150

250

400

16
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY, NANDED
CBCS — Paper Evaluation Pattern in the Subject of Public Administration
B.A. Third Year Semester -V & VI
(Effective from June 2021)

B.A. Third Year Semester —V

Title of the

Paper No. Paper

Internal Mark
(CA)

End Semester Exam

(ESE)

Total
(CA+ESE)

Indian
Administrative

DSEPA-I Thinkers

25

50

75

Indian
DGEPA-I Administration
Office
Administration

25

50

75

Disaster
Management

SECPA-II1I

25

25

50

B.A. Third Year Semester — VI

Title of the

Paper No. Paper

Internal Mark
(CA)

End Semester
Exam (ESE)

Total
(CA+ESE)

Western
Administrative

DSEPA-II Thinkers

25

50

75

Indian
Constitution &
Administration

DGEPA-II

Recent Trends
in Public
Administration

25

50

75

SECPA-IV Administration

25

of N.G.O.

25

50
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY, NANDED

Public Administration

B.A. Third Year Sem. - V&VI
End Semester Examination
Question Paper Pattern

Time: Two Hours

Total Marks :50

Q.No.1

Q.No.2

Q.No.3

Q.No.4

Q.No.5

Descriptive Questions
Or
Descriptive Questions

Descriptive Questions
Or
Descriptive Questions

Descriptive Questions
Or
Descriptive Questions

Descriptive Questions
Or
Descriptive Questions

Write short notes on any two.

A)
B)
C)
D)

10 marks

10 marks

10 marks

10 marks

10 marks
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY,
NANDED

Public Administration

B.A. Third Year (Semester — V)
Discipline Specific Elective Paper No:- DSEPA-I

Indian Administrative Thinkers-1X
(Effective from June 2021)

Course Rational
Public Administration is one of the youngest branches of

Faculty of Humanities. With the expansion of the activities of modern state, public
administration has assumed great significance in modern society. Administrative
Thinkers and their contribution is an important part of public administration. The

main thing is to impart knowledge of Indian and western administrative theories.

Learning Objectives:
After studying the course students will have a capacity to understand:

1) Basic Knowledge of various Indian Administrative Thoughts.

2) The approaches of study of Rural Development.

3) To Understand the Administrative system of period of
Chhatrapati Shivaji Maharaj.

Utility of the course

The students will be channelized to learn and understand
various theories put forth by Indian administrative thinkers regarding
public administration. Through the narratives described in the course
students will be made acquainted with ancient theories advocated by
administrative thinkers like Kautilya about good governance and his
views about eradication of corruption.

Course Content Periods Marks
1) Kautilya
A) Views on Good Governance 10 Periods 15

B) Views on Corruption
C) Saptang Theory

Page | 6



2) Chhatrapati Shivaji Maharaj 10 Periods 15

A) Ashta Prdhan Mandal : : Structure and Functions
B) Revenue Administration : Structure and Functions
C) Judicial Administration : Structure and Functions

3) Mahatma Gandhi 08 Periods 15

A) Thoughts on Gram Swrajya
B) Concept of Trusteeship

4) Dr.B. R. Ambedkar
A) Views on Administration 12 Periods 15

B) Law & Judicial System
C) Water Policy

5) Pandit Jawaharlal Nehru 10 Periods 15

A) Civil Service and Administration
B) Socialism and Administration
C) Democratic Decentralization

Reference Books

1) S.R. Maheshwari, Administrative Thinkers, - Macmillan Indian Ltd.,
Mumbai

2) R.K. Sapru, Administrative theory and Management thought, Prentice Hall of
India, New Delhi

3) Rawlinson H.G., Shivaji The Maratha his Life and Time, Uppal Publication,
New Delhi

4) ot Tg. guruey fidd &1 3fier, 3R, Ufeozri SR
5) 32Nt DHR G TR fAeTRe, 1 7.0 Ufo e 7 et
6) 1YL PR, TR {2, TR0 Ul g1, s fegot
7) SIAG URT VRIS R, 3R &1 09T Ufed2r SlayR
§) S TR, TTae, TR} RRaPI HSLoHGRIY I fazaeiz il Hew,

9) TN YA YR JASATH BT, HSHAAH He5, GOl 1989
10)ST. YR YU, ST 3fidsH: (A, 5o 9 faggd fasr yHeT a
ARTGI, TaT UehT=H Ul 30
11) ST YHAR(MTTY,), ST ATASHR & YRS 1Y [daR, aTuft UHRH  gafis dl fegol
12)W1. 3 &0 SRS, UTRAHIE d HRAR YR 14 faardd, FAHe ue=m Aics
13)01.95. 3R, ST, Y= 14 faaRdd, fae UehrRM, SiRaTg
12) 1 za1¥ FRRYTe, ST HITaH S91S g ST foldg ar b, TGS 1T faaRad, Jrarae
BIECEEIE ARG
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED
Public Administration
B.A. Third Year Semester - V
Discipline Generic Elective Paper No:- DGEPA-I

Indian Administration-X
(Effective From June 2021)

Course Rational
Indian Constitution and Administration is playing impartment role in

social and economic development of the Nations .The course will throw light on
details of the formation and working of Indian Constitution and Administration. The
course covers the part which is commonly added in U.P.S.C.,M.P.S.C. and other
competitive exams. This course would focus on the Framework Indian Constitution
and Administration

Utility of the course

The Content of the course will enable the students to prepare themselves for various
competitive examinations such as U.P.S.C.,M.P.S.C. and other competitive
examinations. The students will learn and try to understand the functioning of Indian
Administrative System. Due to the course the students will be understand the role of
administration in Nation development.

Learning Objectives

After studying the course students will have a capacity to understand :

1) To Understand the Administrative system of India
2) To identify various silent features of Indian Administration.
3) To introduce the Historical background of Indian Administration .

Course Content Periods Marks

1)Historical Background of Indian Administration 10 15
A) Administration in Ancient Period
(With special Reference to Urban Administration of Sindhu Culture period)
B) Administration in Medieval Period
(With special Reference to Revenue Administration of Akbar )
C) Administration in British Period
( Administrative system Under the 1935 Act)
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2) Indian Administration :Post 1947 10 15
A) Post independent Structure of Indian Administration
B) Salient Features of Indian Administration

3) Union Government and Administration 10 15
a) The President : Power and Functions

b) Prime Minister : Power and Functions
¢) Council of Minister’s : Structure and Functions

d)Prime Minister’s Office : Structure and Functions

4)) Indian Parliament: 10 15
A) Rajya Sabha : Structure & Functions
B) Lok Sabha : Structure & Functions

5) Judicial Administration 10 15
A)Supreme Court of India : Structure & Functions
B) Judicial Activism

Reference Books
1] Mishra B.B., The Central Administration of the East India Company Orford

press.Delhi

2] Basu Durgadas, Introduction to the constitution of India, Wadhwa, and Co.,
Nagpur.

3] Maheshwari Shriram, Indian Administration, Kitab Mahal, New Delhi.

4] Hoshiyar Singh, Indian Administration, Kitab Mahal, New Delhi.

5] Vidya Bhushan & Vishnu Bhagwan, Indian Administration, S.Chand & Com.,
New Delhi.

6] Ghai K.K., Indian Government and Politics , Kalyani Publishers, Ludhiyana.

7] Gupta Jawaharlal, Union Government and Administration,Dominant
Publishers,New Delh

8)Ramchandran Padma,Public Administration in India, National Book Trust, New
Delhi

9) Arora Ramesh, Indian Administration, Vishwas Prakashan, New Delhi

10)Jitendra Wasnik, Rural Development Administration in India, HSRA Publications,

Bangalore
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11)Maheshwari Shriram, Indian Administration, Orient Longman, New Delhi
12) s YI. &, , YR TTURTSAT 2R G ISIHRUT fUUSTYR ufssdzr=g AT

13) T &F R , HRAT YR 3= U1z, SiRarg

14) 1. faesTmrd Hdhe 31fU1 f. aqedre Mide YR U= fhufew dfesdzd Aice
15) ST Jaiizl JlaR, YRAYRRA 3T THRM TR

16) UIETS &t &ll. YR 2 9 ASTHRU, e dh BT HIGEIRR.

17) SI. Widll Uigehr, HRATY YDTRM 364 d fdhTy, SB0M UBIRH BT

18) S RIS THADR & SI. ISTTS TEAU, HRGIIT SIhMo! 30T HSAUBRT I,
3RSUT TbTRH BTR

19) ST, ARG ATIHNR, ST.UTYRT TAHR U1 JHa2f, URTT TR U, ITSHE]
ThTRH BTR

Page | 10



SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED
Public Administration
B.A. Third Year Semester —V
Discipline Specific Elective Paper No:- DSEPA- I (Or)

Office Administration-X (Or)
(Effective From June 2021 )

Course Introduction:

Everyone knows what is meant by an ‘Office’ but very few are able to
define it. Office Administration is a part of general management. The main aim
of the paper Office Administration is to introduce the process of the work
method. What is role of head of the office in office administration? How to keep
safely and smoothly maintain office records & environment.

Course Objectives:
1. To understand the meaning of Office Administration.
2. To introduce the Office Procedure and Method.
3. To identify various problems in Office Administration.

Course Content Periods Marks

1) Office Administration - Meaning, Importance &

Functions 10 15
2) Office Environment 10 15

a) Office Lighting — Meaning and Importance

b) Noise Control - Meaning and Importance

c) Sanitation - Meaning and Importance

3) Office Procedure and Method 10 15
a) Head of Institute — Qualities and Function
b) Establishment - Function
c) Filing — Meaning and Method

4 ) Working of Office Administration 10 15
a) Manuals — Meaning and Type
b) Reporting — Type and Importance
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c) Service Book — Objectives and Importance

5) Problems of Office Administration 10 15
a) Red tape — Meaning and Effects
b) Stress - Causes and Effects
c) Corruption - Causes and Effects

Reference Books

1. E. C. Eyre, Med, ACIS, Office Administration, Rupa Co. New Delhi, 1983.
2. Prof. Sahai, Modern Office Management, Kitab Mahal, Allahabd.

3. Arora S.P., Office Organisation and Management.
4

. Pillai & Bagavathi, Office Organization and Management,
S.Chand Company, New Delhi.

Lokhandwala A.H.,Office Management, Nirali Prakashan, Pune.
Saideepti H.Koppolu &B.R.Katturwar Personnel Administration,
Harshvardhan Publication, Beed

7. S5 aRIY PG TR, 350 YHIRM ST

ST, qadT QHaf- ST, SrIied U=, R UeRe ST
9) 3. UG IS, HRTGT TR, o UHTRH,IRHUT

o

o
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED
Public Administration

B.A. Third Year Semester - V
Skill Enhancement Course Paper No:-SECPA - 111

Disaster Management
(Effective From June 2021)

Course Rational
Disaster Management is very significant to survive in the case of

a natural or a man made disaster. and can be defined as the
organization and management of resources and responsibilities for
dealing with all humanitarian aspects of emergencies in particular
preparedness response and recovery.

Utility of the course

In the recent years the branch of Disaster Management has attained
unique importance. The course will teach the students the utility of the disaster
management.
Course Objectives:
1) The Course Introduce and Provides Knowledge of Disaster Management
2) To understand the role of various factors in Disaster Management.

Course Content Periods Marks
Unit :- |
Disaster Management 10 15

Meaning and Classification of Disaster

Meaning and Importance Of Disaster Management
Unit:- 11 10 15
Disaster Management Act 2005

A Background of Disaster Management Act.

B Provisions of Disaster Management Act.

Unit :- 111

Role of Various Factors in Disaster Management 20 20
A) Collector
B) Tahsildar

C) Citizens

13



D) Media
E) Local N.G.O.

Reference Books

S1.81.US. TS 11, S YR, Higd Ha UfehhRT ST,

I IRE BTN, BBV, A2FS U HIH BrSHY, 7% QB0

st dig Proe, TEH T, AThd TBIR SRS

ST TR, FIBURMEATIS TAUATE, B0 TR GIR

ST RRic U121 9 812G TgE, MU AT d MDY Jucrd

. AR, 3N UHRM IR

8. B1. 33! IHT, FIHURARISG BT [AHT BRAHH B0 GBI R

9. ST T, HRAT I TR YRR, ol HINT Yh12H, 4! feaat

No kA wbdh =

Note : It is obligatory to conduct 40 Periods in one semester for SkKill
Enhancement Course, per week 4 periods.

C.A.: Continuous Assessment : (25 marks)

- Concern teacher should take one test of 10 marks, Tutorial of 10
marks and seminar for 05 marks .
E.S.E. :-End Semester Exam : (25 marks)

End semester exam Should be conduct as per university guidelines for 25 marks.

Study Visit to the Administrative offices (Tahsil Office, Municipal
Council/ Gram Panchayat office, Police Station, media representatives Office) and
write a Visit Report for 10 Marks, One Test for 10 marks and Presentation
/Interview for 5 Marks.
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Swami Ramanand Teerth Marathwada University, Nanded

CHOICE BASED CREDIT SYSTEM (CBCS)
SEMESTER PATTERN

B.A. Third Year (Semester :-VI)
Subject :- Public Administration

Under Faculty of Humanities
(For Affiliated Colleges)

(With Effective from Nov. 2021)

Note :

C.A: - Continuous Assessment

ESE :- End of Semester Examination (E.S.E.)
DSE :- Discipline Specific Elective

DGE :- Discipline Generic Elective

SEC :- Skill Enhancement Course
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED
Public Administration

B.A. Third Year Sem. — VI)
Discipline Specific Elective Paper No:- DSEPA:-11 (OR)

Western Administrative Thinkers-XI
(Effective From Nov. 2021)

Course Rational
Public Administration is one of the youngest branches of Faculty

of Humanities. With the expansion of the activities of modern state, public
administration has assumed great significance in modern society. Western
Administrative Thinkers and their contribution is an important part of public
administration. The main thing is to impart knowledge of western

administrative theories.
Utility of the course

The students will be channelized to learn and understand various
theories put forth by Modern administrative thinkers regarding
public administration and management. Through the narratives
described in the course students will be made acquainted with
theories advocated by administrative thinkers like Elton Meyo,
Abraham Maslow about Human Relations Theory.

Course Objectives:
1) To provide basic Knowledge of administrative theories.

2) To Understand the western Administrative theory.
3) To Familiarize the students with basic Knowledge of modern
administrative thoughts.

Course Content Periods Marks

1)  Woodrow Wilson 10 15
A) Relation between Public Administration & Political Science
B) Concept of Comparative Public Administration

2) Max Weber 10 15
A) Theory of Bureaucracy
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B) Types of Authority

3) Herbert Simon
A) Decision Making Theory 10
C) Communication Theory

4) F.W. Riggs 10
A) Development Administration
B) Prismatic Society
C) SALA Model
5) Abraham Maslow 10
A) Motivation Theory
B) Theory of Need Hierarchy

Reference Books

1) Sum Sun Nisa Ali, Eminent Administrative Thinkers,
Associated Publishing House, New Delhi

2) S.R. Maheshwari, Administrative Thinkers, - Mac millan
Indian Ltd., Mumbai

3) R.K. Sapru, Administrative theory and Management thought,
Prentic Hall of India, New Delhi

4) N.TY. g1, e fefa &1 38, 3R.a.T9.U. Ufesar s

5) 3N HHR g8, TP 1T [FaR®, . TH.0d Uz 78 [R@a!

6) SIS HeTal, TR fofdes, 136 ufed sz 819, T3 feaat

7) SIRE R TN faaRe, 3R, 09 T, Ufes 3 SRIgY

8) UI.%. 3R &7, VRN 1T faaRdd, fael gz, SiRere

9) WFEHU HUSe,UReHd d YRAY Je fdardd,Rde
PEREEIrS

10)STzaH RRICSIWEHE 9 9 Sifidg afHe, TR
foamRdd gt ufss e, ikmare

11) BIIM SNYT,S[MIdE TS, TN [daRIRu,RRITe gfeddhad
Tdt fea !

12) 1 3SRTE TSR, YRS 14 fIaRdd, H oM Ufes bz, SRIEG

13) UT.ofY. T3, faRTeR IR 14 faaRdd o ufss ez, Simere

15

15

15
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14) 12O AT9UR 9 SI YR TOHUR, IR [daRdd, 30l Jh1zH
15) S ARATS DR, TRMHH 1Y fdaRdd, YhoU UHIRH, BT
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED
Public Administration
B.A. Third Year Semester — VI

Discipline Generic Elective Paper No:- DGEPA :- 11

Indian Constitution & Administration-XI1
(Effective From Nov. 2021)

Course Rational

Indian Constitution and Administration is playing impartment role in
social and economic development of the Nations .The course will throw light on
details of the formation and working of Indian Constitution and Administration.
The course covers the part which is commonly added in U.P.S.C.,M.P.S.C. and
other competitive exams. This course would focus on the Framework Indian
Constitution and Administration

Utility of the course

The Content of the course will enable the students to prepare themselves for
various competitive examinations such as U.P.S.C.,M.P.S.C. and other competitive
examinations. The students will learn and try to understand the functioning of Indian
Administrative System. Due to the course the students will be understand the role of
administration in Nation development.

Learning Objectives

After studying the course students will have a capacity to understand :

1)To Understand the formation of Indian Constitution
2)To identify the Role of various Constitutional & Other National Bodies.
3)To introduce the fundamental Rights and Duties of Citizen .

Course Content Periods Marks

1) Indian Constitution 10 15

A) Formation of Indian Constitution
B) Preamble
C) Salient Features of Indian Constitution

2). Constitutional Framework 15 15

A) Fundamental Rights

B) Fundamental Duties
C) Directive Principles of State Policy
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3). Constitutional & Other National Bodies : Structure & Functions
1) Election Commission of India 15 15

2) Union Public Service Commission [U.P.S.C.]
3) Comptroller and Auditor General (C.A.G.)
4) National Human Rights Commission.
5) NITI Aayog
4). Administrative Reforms in Indian Administration 10 15
A) Meaning and Objectives
B) First Administrative Reforms Commission

C) Second Administrative Reforms Commissions

5) New Trends in Indian Administration 10 15
A) Globalization and Administration
B) Stress Management

C) Impact of Judicial Activism on Administration

Reference Books

1] Mishra B.B., The Central Administration of the East India Company Orford
press.Delhi

2] Basu Durgadas, Introduction to the constitution of India, Wadhwa, and Co.,
Nagpur.

3] Maheshwari Shriram, Indian Administration, Kitab Mahal, New Delhi.

4] Hoshiyar Singh, Indian Administration, Kitab Mahal, New Delhi.

5] Vidya Bhushan & Vishnu Bhagwan, Indian Administration, S.Chand & Com.,
New Delhi.

6] Ghai K.K., Indian Government and Politics, Kalyani Publishers, Ludhiyana.

7] Gupta Jawaharlal, Union Government and Administration,Dominant
Publishers,New Delh

8)Ramchandran Padma (1995), Public Administration in India, National Book Trust
of India, New Delhi
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9) Arora Ramesh, Indian Administration, Vishwas Prakashan, New Delhi
10)Maheshwari Shriram, Indian Administration, Orient Longman, New Delhi
11) YIed Y1. . , YR ORISR A d JASTHRUT fUTSTRR Ufedahzi=g ANTGR

12) ST & 3R, HRT UM faen UeerzM, SiRamer

13) 1. f[desTITa Hehe ST 1. TG arS TMifde, R U=, fhufes ufssdhary Aics
14) ST F1RT BiaR, YRR TR, ST TehTRM  STR

15) Uit &tall. YR MG 9 ASTHRUT, s UHTRH HIGETIR.

16) 1. Uil Uleehr, YR VR - f[ddhT d Ha®IT | 3301 UHRM ST

17) ST UIRNS THADR & ST IS FEHU, HRAN BIbRMTg! S0 HUTIIBR] Iy,
SREUM YHTRM BTR

SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED
Public Administration
B.A. Third Year Semester — VI
Discipline Specific Elective Paper No:- DSEPA:-11(Or)
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Recent Trends in Public Administration-XI(Or)
(Effective from NOV. 2021)

Course Rational
Public Administration is one of the youngest branches of

Faculty of Humanities. With the expansion of the activities of modern state, public
administration has assumed great significance in modern society. The impact of
Information Technology has given to many new trends which have all branches in
public administration. Recent trends is an important part of public administration.
The main thing is to impart knowledge of recent trends in public administration.

Utility of the course
The era of Information Technology has given to many new trends which

have all walks of life and administration of several offices is not an exception. The
said course will help the students to understand such changes and get to it.

Course Objectives:
1) To Understand the emerging and recent trends in public administration.

2) To Know the Importance of Information Technology in Public
Administration.
3) To introduce and provide knowledge of Right to Information Act.

Course Content Periods Marks

1. New Public Administration 10 15
a) Background of New Public Administration

b)  Elements of New Public Administration
2.New Public Management 10 15

a) Meaning of New Public Management
b) Elements of New Public Management
¢) Principles of New Public Management

3.Information Technology & Public Administration 10 15
C) E-Administration - meaning & features

d)  Importance of Information Technology
in Public Administration 10 15
4. Right to Information Act.

e) Meaning & Importance of Right to information Act
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f) Challenges before Right to information in India

5.1ssues in Public Administration 10 15
a. Public — Private Partnership (P.P.P.)
b. Service Guaranty Act.
c. Ethics in Administration

Reference Books
1. Y. Parthasaradhi & Other, E-Governance and Indian Society,
Kanishka Publishers, New Delhi.

2. B.M. Chitlangi, Recent Trends in Public Administration, RBSA
Publishers, Jaipur

3. Vivek K. Singh, Significant Issues in Public Administration, New Delhi

Mohit Bhattacharya, New Horizon of public Administration, Jawahar
Publishers New Delhi.

5. Amit Bhaduri& Deepak Nayyar, The Intelligent Person's Guide to
Liberalization

Subhash C. Kashyap - Crime, Corruption & Good Governance, New Delhi
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED
Public Administration

B.A. Third Year Semester - VI
Skill Enhancement Course
Paper No :- SECPA :- IV

Administration of Non-Government Organizations
(Effective from Nov. 2021)

Credits : 02 Periods : 45 Marks : 50

Course Rational
The development process in a democratic form of government can only

succeed when the citizens not only associate themselves with planning development
programmes but also participate fully in their implementation. Citizens participation
through NGOs make the administration responsive to the needs of the peoples. The focus
of the course is on the NGOs , their functions and responsibilities.

Utility of the course
In the country like India, the role of NGO is very significant. The purpose of the course

Is to make the students to analyze the work of NGOs and to inspire them to undertake
such project according to his potential and skills.
Course Objectives:

1) To Provides Knowledge of Non Government Organization and their Administration.
2) To understand the work of N.G.Os in Nation building.
3) The ability of Students to understand the Non Government organization and its works.
Course Content
Periods Marks

Unit: - I Non Government Organization

Meaning, Importance, Process of Formation of NGO 15 20

Government organization and Non-Government-

Organization: Affinity and Difference

Unit :- 11 Administration of N.G.O. 15 15
Meaning, Definition, Nature and Scope of NGOs administration.
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Unit:- 111 Principal of management 10 15
Planning, Organization Staffing, Coordination and Control.

Note : It is obligatory to conduct 45 Periods in one semester for Skill Enhancement Course, per
week 3 periods.
Note : It is obligatory to conduct 40 Periods in one semester for SkKill

Enhancement Course, per week 4 periods.
C.A.: Continuous Assessment: (25 marks)

- Concern teacher should take one test of 10 marks, Tutorial of 10 marks and
seminar for 05 marks .
E.S.E. :-End Semester Exam : (25 marks)

End semester exam Should be conduct as per university guidelines for 25 marks.

Study Visit to the Administrative offices (Local N.G.O. Offices, Tahsil Office,
Municipal Council/ Gram Panchayat office ) and write a Visit Report for 10 Marks,
One Test for 10 marks and Presentation /Interview for 5 Marks.

Reference Books

1. Rajshekhr, D. (Ed), Decentralized Government and NGOs: Issues, strategies and ways
forward ” Concept Publishing company, New Delhi.

2. Dantwala. M.L. and others,““Social change through Voluntary action” Sage
Publications. 1998 New Delhi.

3. Sangetha Natarajan (Ed.) “A reference manual on Management and Accounting
systems in the Voluntary Sector” (HIVOS)

4. Alan Fowler (Eds.):2003, Michael Edwards and “NGOs Management”, Earthsean,
New Delhi. 5. Lawani, B.T.1999 ,“NGOs in Development” Rawat Publications.Jaipur
and New Delhi.

6. Chandra, Snehalatha:2001,“Non-Governmental Organizations: Structure, relevance
and function” Kanishka Publications, New Delhi.

7. Shivani Dharmarajan : 2001,“NGOs as prime movers: Sectorial Action for Social
Development” Kanishka Publications, New Delhi.

8. Dr. L.M. Prasad, Principles of Management, Himalaya Publication New Delhi
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9.R.K. Sapru, Administrative theory and Management thought, Prentic Hall of India,
New Delhi
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