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Total Credits:16

Note :

C.A: - Continuous Assessment

E.S.E. :- End of Semester Examination (E.S.E.)
S.E.C :- Skill Enhancement Course

Each Paper is of 3 Credits



Swami Ramanand Teerth Marathwada University Nanded
Choice Based Credit System (CBCS) Course Structure

Faculty of Humanities

B.A. Second Year Semester |11 & IV Syllabus
Semester Pattern Effective from 2020-21
Subject : Public Administration

Semester Core Pap Name of Paper Lectur | Total | C.A. | E.S | Tota | Cred
Course er es/ No. .E. | its
No. Week Of Mar
Lect ks
ures
Semester Per sonn€ 04 55 25 50 75 03
CCPA-| . .
[11 V | Administration
Rural Local
CCPAIL | v/| | Government 04 55 | 25 | 50| 75 | 03
SECPA-I| | E—AdminiStration 03 45 25 25 50 02
Total Sem. 111 11 155 75 | 125 | 200 08
Semester Finar_lc?al _
[V CCPA-III VI Administration 04 95 25 1 50| 75 03
CCPA-IV 1 Il | Urban Local 04 55 | 25 | 50| 75 | 03
| Government
Administrative
SECPA-II | |1 | skill 03 45 | 25 | 25 | 50 | 02
Total Sem.VI 11 155 | 75 | 125| 200 | 08
TOTAL
SEM.II & IV 22 310 | 150 | 250 | 400 | 16




SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY, NANDED

CBCS — Paper Pattern in the Subject of Public Administration
B.A. Second Year Semester —111 & IV

(Effective from June 2020 )

B.A. Second Year Semester —I11

Semester Paper No. | Title of the Paper Internal End Total marks
marks Semester (CA+ESE)
(C.A)) Exam (ESE)
\Y Personnel
(11 Administration 25 50 75
[11 Vi Rural Local
Government 25 50 75
1 SEC- | E-Administration 25 25 50
Total 75 125 200
B.A. Second Year Semester — |V
Semester Paper No. Title of the Internal End Total marks
Paper marks (C.A.) | Semester (CA+ESE)
Exam (ESE)
AV VIl Financial
Administration 25 50 75
VIl
Urban Local 25 50 75
Y Gover nment
SEC- 11 Administrative 25 25 50
[V Skill
Total 75 125 200

Continuous Assessment (C.A.) ;- 25

End semester exam (E.S.E.)
Total Marks

- 50
- 75




SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY, NANDED
Public Administration

B.A. Second Y ear

Semester -1l TolV
End Semester Examination

Question Paper Pattern

Time: Two Hours Total Marks :50

Q.No.1 Descriptive Questions 10 marks
OR
Descriptive Questions

Q.No.2 Descriptive Questions 10 marks
OR
Descriptive Questions

Q.No.3 Descriptive Questions 10 marks
OR
Descriptive Questions

Q.No.4 Descriptive Questions 10 marks
OR
Descriptive Questions

Q.No.5 Descriptive Questions 10 marks
OR
Descriptive Questions

Continuous Assessment (C.A.) ;- 25
End semester exam (E.SEE.) :- 50
Total Marks :- 75

C.A.: Continuous Assessment : (25 marks)

Continues Assessment Marks
Test - 10
Home assignment 10
Seminar 05
Total Marks 25




SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY, NANDED
Public Administration
B.A.Il Year Semester — 111
PERSONNEL ADMINISTRATION -V

(Effective from June 2020)

Credits: 03 Periods: 55
Marks: 75

After studying the course studentswill have a capacity to understand :

Cour se Objectives:
1. To familiarize the students with basic process of Public Service Recruitmentin
Indian Administration.

2. To throw light on how the public Servants are trained , made professional & skilled
so that they work towards devel opment.

3. To brief them about the Systematic process in Personnel Administration
(Recruitment to Retirement).

4. To acquaint the students about how the human resource planning is done.

Cour se Outcomes:
1. It will provide knowledge of Personnel Administration.

2. Explain the importance of human resources and their effective work in
Administration

3. Outline the principles of recruitment and the advantages and disadvantages of Direct
& Indirect Recruitment

4. Analyze the key issues related to Promotion , Merit & Seniority principle etc.



B.A.ll Year Semester — 111
PERSONNEL ADMINISTRATION - Paper No. V

Course Content: Periods
Unit-1
Personnel Administration — 10

Meaning, |mportance and Scope

Unit -2
Recruitment — 10

Meaning, Direct & Indirect Recruitment

Unit-3

Training — 15
Meaning, Objectives & Types

Unit- 4

Promotion — 10
Meaning, Principles of Promotion

(Merit & Seniority)

Unit -5
Retirement — 10
Meaning, Need and Benefits of Retirement



Reference Books

1. Goel, S.L., Personnel Administration and management, Sterling Publishers, New
Delhi,

1993.

2. Basu Rumki, Public Administration Concept and Theories, Sterling Publishers, New
Delhi, 2013.

3. Rgjesh K. Jha, Public Personnel Administration, Pearson Publication, New Delhi,
2012.

4. Edwin B. Flippo, Personnel Management, Singapur, 1984

5. Glenn Stal, Personnel Administration, Oxford IBH Publication, New Delhi, 1977
6. Gosh, Personnel administration, Sudha Publication, New Delhi,1975.

7. Gupta C.B., Human Resources Management, Sultan Chand & Sons publication,
New

Delhi, 2001.

8. Puri K.K., Personnel Administration and Financial Administration , Bharat
Publishers,

Jalandhar, 2005.

9. Arun Monappa, Managing Human Resources, Macmillan Indian Ltd. 2001

10. Sharma M.P., Public Administration : Theory and Practice, Kitab Mahal,
Allahabad,1988

11. ShinaV.M., Personnel Administration, RBAS Publishers, Jaipur, 1986.

12. heiar glg, Hifds Jerded HRA.TE.T. GhRE S 2008

13. =T SEI.TA., HIFS IAEA NR.ALTH.T. G ST 1985

14, 973 YA , HIffeh TR faeastRell  gehrersl &1 fgeelr 2009

15. f&g Tudg , #IfF® gay e &S 912 fdreeT gear 1973

16. 3T @, vA. &gRedg AT Aaraeiiy gemaa Rad ufseshes ,7d ea1978

17. Icgror d1.5N.& AHISAR TH.UH. ,HAAR] TeTHA ot Ufserhele 3Remerg 1988
18. 997 .3, ,FHART TeMHA FHolrd dfserherd Remarg 2010

19. 397 G, Falarll gRIeeT 3re0m  gfseiahere SR 2009

20. TThISHT T.UH.& HRaN SN, HHAAN TR, ToTd Tieelanelel HRamare 2011
21. Bl FARI& AW TAINT. , HAURT TR FATTT  dfeaaeharsd oT 2009
22. SR MR, AT HHUA TAHT [ INFAAS Tl SaTey 2013

23. Tuas dI.uw, faie N8 T8a deiNE, HHAN AT TR Heardr Jehmre dics
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED
Public Administration
B.A. Second Year Semester - ||

Rural Local Government - VI
(Effective From June 2020)

Credits: 03 Periods: 55
Marks: 75

Course Objectives:
1) The students would learn about the Three tier system of Panchayati Raj

Institutionsin Maharashtra state.

2) 1t will help the students understand do the local self government function for the
overall well being .

3) Itwould demonstrate a basic understanding for various aspects of Threetier
system of Panchayati Rg Institutions.

4) The students would be enlightened about the role of Panchayati Raj Institutionsin
Development of India.

Course Outcomes:
1. Develop arural local leadership.

2. Awareness of the basic governing system as well as devel opment measures.

3. It will provide knowledge of Three tier system of Panchayati Rg in Maharashtra
State.

4. Understand the role of Panchyat Rg Institutes as the main instrument of State to
achieveits Rural developmental goals.



B.A. 1l Year Semester — 111
Rural Local Government - Paper No. VI

Cour se Content Periods
1.
Local Government: (8 Periods)

Meaning , Features & Importance

2. Evolution of Panchayati Raj Institutions (12 Periods)
A. Historical Development of Panchayat Raj Institutions
B. Community Development Programme (C.D.P.)
C. Bawant Ra Mehta Committee
D. Vasantrao Naik Committee

3. Seventy Third Constitutional Amendment Act-1993 (10 Periods)
A) Provisions
B) Impact
4. Three Tier System —Composition & Functions (15 Periods)
A. ZilaParishad

B. Panchayat Samiti
C. Gram Panchayat

5. Problems Before Rural Local Gover nment (10 Periods)
A. Official - Non Official Relations
B. Personnel
C. Corruption
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Reference Books

1. G.Palanithurai,Dynamics of New panchyaati Rgj system in India , Concept
Publishing Company New Delhi

2. B.S. Bhargava, Panchayatrg system & Political Parties, Ashish Publishing

House New Delhi

3. D.Y.Raghava Rao :Panchyayat and Rural Development,Ashish Publishing
House New Delhi

4, Ikbal Narayan, Panchayatrgy Administration in Maharashtra

5 Amal Mandal, Women in Panchayatirg Institutions Kanishka Publishers, New
Delhi

6. M. Aslam, Panchayati Raj in India, National Book Trust India, New Delhi

7. S. Dharmaraj, Panchayati Rg) System in India, Abhijeet Publications, Delhi

8 M. Mary, Women Leadership in Panchayatrgg Administration, The Associated
Publishers, Ambala Cant.
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16. =T ITa< JHAATE, TATHF T LT, FeqqT THTIT, AT

17. =1, 99TH TOHTs T 99T, ATEATd el ST s Je T, 9= Threre, 3iars

18. =I. ITEle T ,GHATAGT TS F HigeT dqed , HaAT T , A1 2011

19. =LA, FTAR, TAIAS G AETEANT Sdcd, AHATS TR, IR
20. TaET ATHYATET ATTHIT-Q 1<, FATRAT Tieeerd <aqL &b

21. =T, LT ST, & T TGS T ATH Fq=gal, SATATHE T, AT

22. =i AT T1, GRS gt dfgar gfaf=dt @ [oir gfwa, s
THRTI, AT

23. =t LATHESET ATHHTL ST TSIAT,HERIEIATA ATHIO F AT T9THA, ST&0]

THRTI, ATIL
24 S3ME WeThideds & Sl.ahgided ALTH., HRIEIAIA TTHI T WD T

EIRTHA, TRIT HhTRAA, AT L
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED
Public Administration

B.A. Second Year Semester —111

Skill Enhancement Course
E-Administration Paper No:-SECPA - |

(Effective From June 2020)

Credits: 02 Periods: 45
Marks: 50

Course Objectives:

1. The Course would introduce and Provide Knowledge of E-Administration to
the students.

2. Tofamiliarize the students with the concept of E-Administration .

3. It will acquaint the students the way ICT ( Information and Communication
technology) would be applied on Administration .

4. 1t would help the students understand the need & significanceof of e-devices
in Public Administration

Cour se Outcomes:
1. The course will help to the students learn about the basic elements of E-

Administration.

2. It will provide knowledge of E-devicesin Public Administration.

3. Awareness of the basic E- administrative system as well as various issues in E-
administration .

12



B.A. Second Year Semester — 11|
Skill Enhancement Cour se SECPA-I

Course Content Periods
Unit :- |
E-Administration 15

A) Meaning and Importance Of E-Administration
B) Impact of [.C.T. on Public Administration.

Unit :- 11

Applications of E-Administration
A) Socia Networking Apps 15
B).Setu Kendra
C) D.B.T. (Direct Benefit Transfer )

Unit :- 11

Various|ssuesin E-administration 15
A) Lack of E-literacy

B) I.T. Security

C) Social Media

13



Refer ence Books
1. Bhatnagar Subhash, E-Governance from Vision to Implimtaion, Sage

Publication, New Delhi, 2004.

Government of India National E-Governance Plan, www.Indian.gov.in

Gupta D.N., E-Governance: A Comprehensive Framework, New Century
Publication, Verlag, 2008.

4, Pardhasardhi Y., E-Governance and Indian Society. Kanishka
Prakashan, New Delhi,20009.

5. Sinha R.P., E-Governance in India. Initiatives and Issues, Concept
Publication, New Delhi, 2006.

6. 3. 3ffHem &, e fae@n g g 3NETe 2019

7. 1. 9= Tehe S1.a3e, S1LATHHI, ATRTATEATd S Aa9aTg, AHaTs
TERTIE AT
8. ST Trgahy, ATHTLTEATA T AATATE, STET THTAT ATIL

9. TLATIA.FAR, ATHAATAATIIA T (A= TaTg , SAHATS THRTLT

10. 1. 3fFam B, deuemaeTdie Sieded fasr Srisa |, R0 TH19A9 a1 2018

Note: It isobligatory to conduct 45 Periodsin one semester for Skill Enhancement Cour se,
per week 3 periods.

C.A.: Continuous Assessment : (25 marks)

- Concerned teacher should take one test of 10 mark, Home Assignment of 10
mark and One seminar for 5 mark.

- (Test-10 + Home Assignment -10 + Seminar - 5= Total Marks 25)

E.SEE. :-End Semester Exam : (25 marks)
End semester exam Should be conducted as per the guidelines laid by the University.

A Study Visit to Administrative offices, Setu Kendra , Social Networking and write a Project
Report on E-administration. .
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Swami Ramanand Teerth Marathwada University, Nanded
CHOICE BASED CREDIT SYSTEM (CBCYS)

SEMESTER PATTERN

B.A. Second Year (Semester :-1V)
Subject :- Public Administration

Under Faculty of Humanities
(For Affiliated Colleges)

(With Effective from Nov. 2020)

Note :

C.A: - Continuous A ssessment

ESE :- End of Semester Examination
S.E.C :- Skill Enhancement Course
Each Paper is of 3 Credits

15



SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY, NANDED

Public Administration

B.A. Il Year Semester — 1V
FINANCIAL ADMINISTRATION -VII

(Effective from Nov. 2020)

Credits: 03 Periods: 55
Marks: 75

L earning Objectives:

1) To Understand the importance of Budget.

2) To provide basic Knowledge of Financial Administration.

3) To Understand the Indian Budgetary process.

4) To Familiarize the students with basic Knowledge of Budget and
Financial Administration .

Course Outcomes:

1. Awareness of the basic financial system as well as development
measures.

2. Explain the importance of Budget and Financial Administration.

3. Analyse the various issues related to Indian Budget.

4. Understand therole of Finance Administration as the main source of development.

16



B.A. Il Year Semester —1V FINANCIAL ADMINISTRATION -V

Course Content

1. Financial Administration :

Meaning , Elements and Importance

2. Budget

a. Meaning and Types of Budget
b. Principles of Good Budget

3. Ministry of Finance
Composition and Functions

4. Budgetary Process
a. Preparation of Budget
b. Legislation of Budget
c. Execution of Budget

5. Control on Financial Administration
a. Public Accounts Committee

b. Public Undertakings Committee
c.CA.G.

Periods

(10 Periods)

(10 Periods)

(13 Periods)

(15 Periods)

(12 Periods)

17



Reference Books: -

1. M.J.Thavarg, Financial Administration of India, Sultan Chand & Sons, New Delhi

2. B.J. Reed & Jahn Swain Public Finance Administration , SAGE Publication New
Delhi

3. Anupama Mahgjan & Sanjeev Mahgan , Financia Administration in India ,P.H.I
Learning private limited New Delhi

4. ST AFHSIR T L.IAEI0N, HHAN T Tdcdld TR FHodsll Fehel ACs
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EERC G IE
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY, NANDED
Public Administration
B.A. Il Year Semester — 1V
Urban Local Government -vill

(Effective from Nov. 2020)

Credits: 03 Periods: 55
Marks: 75

Course Objectives:

1) To Understand the Role of Urban Local Government in the Development of the
Nation.

2) To Develop aLocal Leadership in urban area.

3) To Understand the Role of urban local Institutionsin urban development.

4) Toacquaint the studentswith the basic local governing system.

Course Outcomes:

1. It help the students Conceptualize about the developmental process as nations
develop cities grow, and how planning is done & implemented in a bottom — to- top
approach.

2. Awareness of the basic governing system ( Urban) aswell as devel opment
measures.

3. Exhibit the efforts for urban development in Maharashtra state.
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B.A. 1l Year Semester —IVV Urban Local Government in Maharashtra -VI1I

Course Content Periods
1. Urbanization : (10 Periods)
Meaning, Causes and Consequences

2.74™ Constitutional Amendment (10 Periods)
A) Provisions
B) Impact

3. Urban Local Government
Composition & Functions (15 Periods)

A. Municipal Corporation
B. Municipal Council
C. Nagar Panchayat
4. Problems of Urban L ocal Gover nment (10 Periods)
A. Slums
B. Pollution
C. Solid West Management
D. Water Management
5. Control on Urban L ocal Gover nment (10 Periods)
A. Legidative Control
B. Administrative Control
C. Judicia Control

Reference Books

S.C. Goel, Urban Local Self Govt. Deep & Deep Publications New Delhi

Paradeep Sachdeva, Urban Local Govt. and Administration in India
U.B. Singh, Urban Local Government, Rawat Publications Jaipur

1

2.

3.

4. L3NS TATHRT H TR JArEe, HREALTH. T gfsered, s

5. SIS SR, TARIHRIST d AR TR, HeArd dfccieheral 3RATaTe
6. UI.GELEN.UCIe, HERISCIAT Tl Il d ARRT TUTfeleh TaTad &,

7 . ATARTH HITel, HRATST FUTioteh ATHeT, TG FehrRle, AT

8 . Mfde IAFAS, TS TAoT TEAT,FeUAT  JhIAT,AICS

9. 3N UH A T I3, ARATAST TS TSI GEAT, [AGAT YhRIe, AT
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED
Public Administration

B.A. Second Year Semester — 1V

Skill Enhancement Course
Administrative Skill Paper No:-SECPA - ||

(Effective From Nov. 2020)

Credits: 02 Periods: 45
Marks: 50

Course Objectives:

1) It Introduce and Provides the students with the Knowledge of Administrative
Skills.

2) The students are acquainted with the work of Good Administrator

3) Theenhancesthe ability of the Studentsto understand the work of the good
Administrator .

Cour se Outcomes:

1) The coursewill aid the studentsto develop their personality..

2) It will introduce them about the functioning of the Administrator in Public
Administration.

3) It will make the students aware of the various issues in Public Administration .

Course Content
Periods
Unit:- I Good Administrator
A) Meaning Importance of Good Administrator 15
B) Functions of Good Administrator
Unit :- Il Qualities of Good Administrator 15

A) Communication skill
B) Ethicsand character
C) Time management
D) Teamwork
Unit:- 111 Principles of Administration 15
A) Planning :- Meaning, types and importance
B) Decision Making : — Meaning, importance
C) Discipline :- Meaning and importance
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1) Rathod P.B., Contemporary Public Administration ABD Publishers Jaipur 2004
2) Awasthi & Maheshwari, Public Administration, Laxminarain Agrawal, Agra.

3) A.R. Tyagi, Public Administration, Atma Ram & Sons Publication New Delhi.
4) Mohit Bhattacharya, New Horizon of public Admini., Jawahar Publishers New Delhi.
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12) &RT 9RE T RRATE A, AhvRIEe A faedr g AREmere, S 043,

13) AR HIcll, SARRMEA Heldcd, 3FOT JhIRMT, AT -200C.

14) 8 W.of). & I5aa S AFTNHA HEA TR A

15) gAY oA & (G 3T, ARYATHATN Heldcd 3EUT Fehreled 08¢

16) 1.3 B aeumasTdia Siged A HrRisha 37201

Yoh1elel ellcX 2018

Note: It isobligatory to conduct 45 Periodsin one semester for Skill Enhancement Cour se,
per week 3 periods.

C.A.: Continuous Assessment : (25 marks)

- Concerned teacher should take one test of 10 mark, Home Assignment of 10
mark and One seminar for 5 mark.
- (Test-10 + Home Assignment -10 + Seminar - 5= Total Marks 25)

E.S.E. :-End Semester Exam : (25 marks)

End semester exam Should be conducted as per the guidelines laid by the University.
A Study Visit Administrative offices ( Municipal Council , Police Station, Post Office , Tahasll
Office etc. ) and write aProject Report on Administrative work.

* x *k % %
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