Dharmabad Shikshan Sanstha’s
Lal Bahadur Shastri Mahavidyalaya, Dharmabad
Department of Computer Science

Date: 04/07/2022
To,
The Principal
Lal Bahadur Shastri Mahavidyalaya,
Dharmabad, Dist. Nanded

Subject: For permission to start certificate course in Computer Science
Respected Sir,

With reference to above cited subject, our department wishes to start certificate
course in “Microsoft Word” & “Microsoft Excel” on behalf of our department from the
Academic year 2022-23 for the undergraduate students of our college.

Hence, I request you to grant permission for the same.

Thanking You.
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LA S Sincerely yours,
PRINCIPAL

tal Bahadur Shastri Mahavidyalaye
Dharmabad Dist Nanded Ef ﬁ/
\;\;

’-quead, Department of Computer Science



18~
Dharmabad Shikshan Sanstha’s ( - < e
Lal Bahadur Shastri Mahavidyalaya, Dharmabad CA
Department of Computer Science \‘3';&\, 5
Academic Year 2022-23
curriculum

Certificate Course in Microsoft Excel
[Marks: 40 Total Periods: 30]

Unit I : Manage Workbook Options and Settings Periods: 10
1.1. Create Worksheets and Workbooks

= Create a workbook = Import data from a delimited text file

« Add a worksheet to an existing workbook = Copy and move a worksheet

1.2. Navigate in Worksheets and Workbooks

« Search for data within a workbook = Navigate to a named cell, range, or workbook element

= Insert and remove hyperlinks

1.3. Format Worksheets and Workbooks

« Change worksheet tab color * Rename a worksheet = Change worksheet order = Insert and delete columns or rows
» Change workbook themes * Adjust row height and column width = Insert headers and footers

1.4. Customize Options and Views for Worksheets and Workbooks

« Hide or unhide worksheets = Hide or unhide columns and rows = Customize the Quick Access toolbar

= Modify document properties = Display formulas

1.5. Configure Worksheets and Workbooks for Distribution

= Inspect a workbook for hidden properties or personal information * Inspect a workbook for accessibility issues

» Inspect a workbook for compatibility issues

Unit IT: Create Tables Periods: 06
2.1. Create and Manage Tables

= Create an Excel table from a cell range * Convert a table to a cell range = Add or remove table rows and columns

2.2. Manage Table Styles and Options

» Apply styles to tables = Configure table style options = Insert total rows

2.3. Filter and Sort a Table

» Filter records * Sort data by multiple columns * Change sort order * Remove duplicate records

Unit 111 : Perform Operations with Formulas and Functions 7

3.1. Summarize Data by using Functions Periods: 08
= Insert references = Perform calculations by using the SUM function

» Perform calculations by using MIN and MAX functions = Perform calculations by using the COUNT function

« Perform calculations by using the AVERAGE function

3.2. Perform Conditional Operations by using Functions

« Perform logical operations by using the IF function = Perform logical operations by using the SUMIF function

» Perform logical operations by using the AVERAGEIF function

= Perform statistical operations by using the COUNTIF function

3.3. Format and Modify Text by using Functions

« Format text by using RIGHT, LEFT, and MID functions

« Format text by using UPPER, LOWER, and PROPER functions = Format text by using the CONCATENATE function

Unit IV : Create Charts and Objects Periods: 06
4.1. Create Charts

« Create a new chart » Add additional data series = Switch between rows and columns in source data

» Analyze data by using Quick Analysis

4,2. Format Charts

« Resize charts = Add and modify chart elements = Apply chart layouts and styles = Move charts to a chart sheet

4.3. Insert and Format Objects

« Insert text boxes and shapes = Insert images * Modify object properties




Dharmabad Shikshan Sanstha’s
Lal Bahadur Shastri Mahavidyalaya, Dharmabad
Department of Computer Science

Date: 26/07/2022

Notice

All the registered students for the certificate course in Microsoft word and Microsoft

Excel here by informed that, their regular classes are started from 01/08/2022.

&
I/C Head

Department of Computer Science

g
PRINCIPAL

1a! Bahadur Shastri Mahavidyalay:
Dharmabad Diss Nandad



Dharmabad Shikshan Sanstha’s
Lal Bahadur Shastri Mahavidyalaya, Dharmabad

Department of Computer Science

Academic Year 2022-23
Timetable

Certificate Course in Microsoft Excel

Day Time
Monday 7.30 am- 8.30 am
Tuesday 7.30 am- 8.30 am

Wednesday | 7.30 am- 8.30 am
Thursday | 7.30 am- 8.30 am
Friday 7.30 am- 8.30 am
Saturday 7.30 am- 8.30 am

3&

I/C Head

Department of Computer Science



Dharmabad Shikshan Sanstha’s

Registration Form for

Certificate course in MicroSobt fXcel

Student Name :-_ Kolod —Stoai potanna

Class .. Bise mnd AR

Course Title :- D1iCYoSoft Exce| .

Contact No.  :- ARHO6IER 5L
Soadti

Student Sign



; ‘(”if:;;\

V&
g PR A
{ % (eninmazap)

4 . Lal Bahadur Shastri Mahavidyalaya, D ‘éi&mabajéq

W
L

Registration Form for

Certificate course in D ¢rposofd  Excel

Student Name :- | ahek ;Tabeem <Kk, Faso 09 pas ha

Class : - Bsc Tﬂdfc\jeav

Course Title - MPcgnseft Excel

Contact No.  :- 26438945499

krahebs

Student Sign



Dharmabad Shikshan Sanstha’s /5~ =\
2 Lal Bahadur Shastri Mahavidyalaya, Dhﬁmﬁ*ﬁﬂ“ﬁ*ﬂwj
Department of Computer Science '\?s;g;%

Registration Form for

Certificate course in _Micyo < 01 e

Student Name :-?ue‘wc@o?s (aoyatn Saty angrayon.

ncl
Class : - R ac 17 ye oy

Course Title :- Micwocopl o]

Contact No.  :- Foslyltoxo

i

Student Sign



Dharmabad Shikshan Sanstha’s |
22y Lal Bahadur Shastri Mahavidyalaya, Dhgs
‘ Department of Computer Science \

Registration Form for

Certificate coursein MicroSof+ Excel

Student Name :- Karre Rithika Prabhokar

Class «- B'Sc T d N e

Course Title :- PlicroSoR+ Excel

Contact No. :- 9%25L4y9933

ofore

Student Sign

oD



Dharmabad Shikshan Sanstha’s

Registration Form for

Certificate course in - ,nsalr  Excel.

Student Name :- Kgsaxlahlad .Saifa Ra{geewnwr

Class P - Rep 71: ’ddfr-
Course Title :- Micyns olr‘+ Excel.
Contact No. - RTCTOLLES TS

i3t

Student Sign



Dharmabad Shikshan Sanstha’s
y Lal Bahadur Shastri Mahavidyalaya, Dharmabad
Department of Computer Science

Registration Form for

Certificate course in MICIOSOH ;EXCQ/Q

Student Name :-_ KUMMART SOUMYA  SHIVRAT
Class R T

CourseTitle :- __ MIcvosoft Tyel .

ContactNo. :_ Y912.59507F7F

Yimsrp—

Student Sign



Dharmabad Shikshan Sanstha’s

Registration Form for

Certificate course in  Mjcyrocort £xcel

Student Name :- kattawad Makitha sudhakar

Class v ulGe ’1‘[“01 N
Course Title  :- _ Mjt%0s0f+ Exce]
ContactNo. :- 94960 L9265 2

Mt

Student Sign



Registration Form for

Certificate course in _ Micsnapft  Bxrel

Student Name :- Glo.nNdvod Pallavi  Sbhankaxae

Class - R.oc fﬂnd gy
Course Title : MIcs0%oft ED”— cel
ContactNo. :- 93339438460

Bl

Student Sign



Dharmabad Shikshan Sanstha’s
y Lal Bahadur Shastri Mahavidyalaya, D)
Department of Computer Science

Registration Form for

Certificate course in __{c wosoft Excel

Student Name :-_pAohornmod  Sulftom Q@Qfgod‘cﬁ’ﬂ

Class : - H 50 I\_'ﬁ& GU;
Course Title :- TY\\("TSDQC)Q’)F E X C e‘
Contact No. ;- 0\%2?6@22@@ } BHLETE0954 53



Dharmabad Shikshan Sanstha’s i'
§¢)y Lal Bahadur Shastri Mahavidyalaya, Dh:
Department of Computer Science .

Registration Form for

Certificate coursein  Nyecu s oﬁ?-jr CZop)

Student Name :-__SuzYow an =)o Anerd Ne~o rltdt‘\\ﬂ’:\] 3

Class : - - c. ¢ ,Tm’% ~eor
Course Title  :- I ’\\c,wSCL’}‘ E21ce
Contact No.  :- 71620 255 184

e

Student Sign



Dharmabad Shikshan Sanstha’s
{2y Lal Bahadur Shastri Mahavidyalaya,

Department of Computer Science

Registration Form for

Certificate coursein  ,/cyosot+  Exce)

Student Name :-_ Yeobwad Govygy Ramiu

Class :-  B.gc _grnd Vegy

Course Title :- oy 0%kt  Exce)

Contact No. - 9307606439

GoUtat—

Student Sign



= Dharmabad Shikshan Sanstha’s
‘ Lal Bahadur Shastri Mahavidyalaya, Dhr
‘ Department of Computer Science e

Registration Form for

Certificate course in i~} Eocel.

Student Name :- CQr\c-pJe (oloegh G'?.CZOﬂCEQC(Ld/T,

Class - (3 e n"ﬂh& Heary .
Course Title - _mMiGyo Qas&br exel.
Contact No. :- QoNNDRCUNN

(o lo=s

Stadent Sign



Dharmabad Shikshan Sanstha’s (57 . %\
) Lal Bahadur Shastri Mahavidyalaya, Dhariii6ad =

Department of Computer Science

Registration Form for

Certificate course in M, Qs [oeee)

Student Name :- Yommewok Saxashv (smr\%ﬂnﬂm_‘zg

@)
Class - Boc TT 5&@@5
Course Title :- T’I{"('y—bgokf} Eoo Cd
Contact No. - QRQOC}? Anlr NG

SMn



Registration Form for

Dharmabad Shikshan Sanstha’s S
3 Lal Bahadur Shastri Mahavidyalaya, Dha{\’r*
Department of Computer Science AN

Certificate course in _M5c yocce 4+ Exce),

Student Name

Class

Course Title

Contact No.

e A

JaASHEST
Student Sign

- Meradway  Nadalwnav]  drankonr .

R ac "E[""\ uear

Micsosob + Excel

N462017 27




Department of Computer Science

Registration Form for

Certificate course in __ Micwocost Excel

Student Name :- Atkale POQ\‘}O\ Shonkarsa0

Class - B.G6¢ Eﬂd yeqd
Course Title :-__ Micyosadt Foccel
Contact No.  :- 94302872393

—_—

_—

Student Sign



Dharmabad Shikshan Sanstha’s
fill 1Lal Bahadur Shastri Mahavidyalaya, Dha; .__mabad |
- Department of Computer Science eSSy

Registration Form for

Certificate course in Micaogopl Excel.

Student Name :- TQS{QMQOO’T Pooja Ashok
Class = Rsc _!fnc’

Course Title :- _ Micr0soft Fxcel.

ContactNo. :- 9160345497

Student Sign



Dharmabad Shikshan Sanstha’s
S22y Lal Bahadur Shastri Mahavidyalaya,
Department of Computer Science

Registration Form for

Certificate course in M‘ic:mgogr ExCe).

Student Name :- D‘?’ﬁde SUI‘J”O%B{O’ C}\an)m{«m)]f

Class .. B.Se 1T nol Jeus

Course Title  :-  Co0S O}umL Exce)

ContactNo. :- 8S6058s9245]
oupya O

Student Sig



sl Lal Bahadur Shastri Mahav1dyalaya,
' Department of Computer Science

Registration Form for

Certificate course in

Student Name
Class
Course Title

Contact No.

SupPai ge.
Student Sign

Madnuze Supriga, Scuinath

:- BSc I Yegr

Mic-zmczob-l— EXCe|

12494844 68




t.al Bahadur Shastri Mahavidyalaye, Dharmabad, Dist.

Dhermabad Shikshan Sziuistha’s

Department of Computer Science

ciass: B, SC SN Subject: M S Excel
Topic: : Period: 7| 300U
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L.2i Bahadur Shastri Mahavidyalaye, Dharmabad, Dist. Nan

Dhermabad Shikshan Satictha’s

Department of Computer Scsence
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Dharmabad Shikskan Sanctha’s

- Pepartment of Computer Science
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Laf Bahadur Shastri Mahavidyalaye, Dharmabad, Dist. Narfd@ﬁ i

Dharmabad Shikskan Saiistha’s

" Departiment of Comryuter Science
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Lal Bahadur Shastri Mahavidyalaye, Dharmabad, Dist.

Dharmabad Shikskan Saustha’s

Department of Computer Science
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Dharmabad Shikshan Sanistha’s

La! Bahadur Shastri Mahavidyalaye, Dharmabad, Dist. N

- Department of Computer Science
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Department of Computer S_cLence ‘Q’f\ i
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Dharmabad Shikskan Saiistha’s 1
L2} Bahadur Shastri Mahavidyalaye, Dharmabad, Dist. Nanded

Department of Com,;uter Sc;ence -;, .
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. Dharmabad Shikshkan Saiistha’s
Laf Bahadur Shastri Mahavidyalaye, Dharmabad, Dist

Department of Computer Science
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Lai Bahadur Shastri Mahavidyalayz, Dharmabad, Dist. Nand Y,

Department of Computer Science
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Date: 06/10/2022

Notice

All the registered students for the certificate course in Microsoft word and Microsoft

Excel here by informed that, their exam is held on 10/10/2022.

W

I/C Head

Department of Computer Science

)
PRINCIPAL

Lal Bahadur Shastri Mahav’ldyd'aiava
Dharmabad Dist Nande



Department of Computer Science
Examination 2022-23

: Certificate Course in Microsoft Waed T X( d
Time-30 MIN Marks-40

Name: Koure€ RithiKa Prabhakar Sigfm/ro
Class B.S5c (II79 YEou )

Q 1) MS Excel stands for
A. Micromax Excel
B. Management Excel
" & Microsoft Excel
D. Microsoft Excess
Q 2) MS Excel is a
A. Database Management software
B. Presentation software
. C. Workbook software
DB Spreadsheet software
Q 3)Free online version of MS excel is known as
A Office for the web
B. Excel Mobile
A C. Word Mobile
/- D. Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
N AC1985 B. 1991 C. 1995 D1998
Q 5)Formulas in Excel start with

Q 6)A file that contains one or more worksheets to organize data is known as
orkbook
B. Excelbook
€. Datasheet
D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A. Row
B Cell
C. Column
D. Tab
Q 8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A. Workbook
B Worksheet
C. Spreadsheet
D. ARRAY
Q 9)Select correct statement
\/ﬁ(Each Excel workbook can contain multiple worksheets.
B. Each Excel worksheet can contain multiple workbooks.
C. Each Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets.
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Examination 2022-23

Certificate Course in Microsoft V&= T x(e)
Time-30 MIN Marks-40

Name: K Olo Cb Swcd IPO‘EQ nNnoeL Sign
Class: BrSCCﬂO\ \ e’ )

Q 1) MS Excel stands for
A. Micromax Excel
B. Management Excel
~ & Microsoft Excel
D. Microsoft Excess
Q 2) MS Excel is a
A. Database Management software
B. Presentation software
.~ C. Workbook software
P Spreadsheet software
Q wonline version of MS excel is known as
~Office for the web
B. Excel Mobile
. C. Word Mobile
D. Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
A 1985 B. 1991 C. 1995 D. 1998
Q 5)Formulas in Excel start with

A/ B. f C.- =

Q 6)A file that contains one or more worksheets to organize data is known as
~A-Workbook
B. Excelbook
C. Datasheet
D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as

A. Row
B Cell
\_~"C. Column
D. Tab
Q 8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.

A. Workbook
B Worksheet
.- C. Spreadsheet
D. ARRAY
Q 9)Select correct statement
ach Excel workbook can contain multiple worksheets.
-~ B. Each Excel worksheet can contain multiple workbooks.
C. Each Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets.
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Department of Computer Science . AP & \
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Certificate Course in Microsoft Ward. E}t(‘e,\ _’ #
Time-30 MIN Marks-40
Name: Kun an SOMOa H—Qf Sign ‘}{SéMM'jC'{

Class: 2. <. rw\o] Fper s

Q 1) MS Excel stands for
A. Micromax Excel
B. Management Excel
€ Microsoft Excel
D. Microsoft Excess
Q 2) MS Excel is a
A. Database Management software
B. Presentation software
. C. Workbook software
~1, Spreadsheet software
Q 3)Free online version of MS excel is known as
A. Office for the web
“B. Excel Mobile

C. Word Mobile
X D. Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
o A. 1985 B. 1991 C. 1995 D71998
"Q 5)Formulas in Excel start with
et B. f C. - e =
Q 6)A file that contains one or more worksheets to organize data is known as
A. Workbook
B. Excelbook
C. Datasheet
VD/ Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A._Row
—<B Cell
C. Column
D. Tab
Q 8) is a collection of cells organized in rows and columns where you keep

and manipulate the data.
VQ\(.V\Iorkbook
fo R ~Worksheet
~  C. Spreadsheet
D. ARRAY
Q 9)Select correct statement
A. Each Excel workbook can contain multiple worksheets.
B. Each Excel worksheet can contain multiple workbooks.

A ~~€~ Each Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets.
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Examination 2022-23

Certificate Course in Microsoft Word 1—AC e\

Marks-40

Namer__T09amcdcnr Pooja Ashok Sign'

Class: BSe I}:ﬂd qur{

Q 1) MS Excel stands for
A. Micromax Excel
B Management Excel
\VCC’. Microsoft Excel
D. Microsoft Excess
Q 2) MS Excel is a .
A. Database Management software
B. Presentation software
" C. Workbook software
B Spreadsheet software
Q 3)Free online version of MS excel is known as
A. Office for the web
—B. Excel Mobile
C. Word Mobile
B Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
A T1985 B. 1991 C. 1995 D. 1998
Q 5)Formulas in Excel start with

A B.f ot D=

Q 6)A file that contains one or more worksheets to organize data is known as
A Workbook
__—B. Excelbook
C. Datasheet
D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A. Row
\_B-Cell
C. Column
D. Tab
Q8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A. Workbook
~Worksheet
. C. Spreadsheet
D. ARRAY
Q 9)Select correct statement
~Each Excel workbook can contain multiple worksheets.
B. Each Excel worksheet can contain multiple workbooks.
\/6Each Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets.
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Examination 2022-23 L N L

Certificate Course in Microsoft Werd =1 (e}
Time-30 MIN Marks-40

Name: Kecthauoa 0( Meu'da . Su d hakar Sign \\@—Eﬂ

Class: B.sc TN Veyy

Q 1) MS Excel stands for
A. Micromax Excel
B. Management Excel
—E7 Microsoft Excel
D. Microsoft Excess
Q 2) MS Excel is a
A. Database Management software
B. Presentation software
C. Workbook software
D7 Spreadsheet software
Q 3)Free online version of MS excel is known as
A. Office for the web

\

B. Excel Mobile
C. Word Mobile
" \D«Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
A1985 B. 1991 C. 1995 D. 1998

Q 5)Formulas in Excel start with
A Bof C.- B=

Q 6)A file that contains one or more worksheets to organize data is known as
A. Workbook
~B~Excelbook
s C. Datasheet
D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
ARow
B. Cell
C. Column
D. Tab
Q8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A. Workbook
B. Worksheet
[ ~e7 Spreadsheet
D. ARRAY
Q 9)Select correct statement
“ATEach Excel workbook can contain multiple worksheets
__-B. Each Excel worksheet can contain multiple workbooks.
" C. Each Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets.
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Department of Computer Sc1ence é/ 2 b
Examination 2022-23 . =
= Certificate Course in Microsoft Ward &= XC Q‘\ \u/
Time-30 MIN Marks-40
Name:_Modnyzwe Supmiya  Sainath §(lgn

Class: BSCE”O\ yeaw

Q 1) MS Excel stands for
A. Micromax Excel
B. Management Excel
\/6 Microsoft Excel
D. Microsoft Excess
Q 2) MS Excel is a
A. Database Management software
B. Presentation software
\/ C. Workbook software
~—D. Spreadsheet software
Q 3)Free online version of MS excel is known as
A. Office for the web
. -B. Excel Mobile
C. Word Mobile
B Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
T\ _A-1985 B. 1991 C. 1995 D. 1998
Q 5)Formulas in Excel start with

Al B. f g D=

Yot

Q 6)A file that contains one or more worksheets to organize data is known as
v—A. Workbook
B. Excelbook
. Datasheet
D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A. Row
B Cell
. Column
D. Tab
Q 8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A. Workbook
\_-B~Worksheet
C.-Spreadsheet
D. ARRAY
Q 9)Select correct statement
ach Excel workbook can contain multiple worksheets.
B. Each Excel worksheet can contain multiple workbooks.
~_—C. Each Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets.
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Department of Computer Scwnce 3y (7”
Examination 2022-23 \
Certificate Course in Microsoft Werd E}QCQ\ Eo
Time-30 MIN Marks-40

: ‘Y\Cle- T 3y-i : 1 S
Name DT = H 31(1 Slgnw_’b,

Class: BSC Q_'ﬁo\ éj_ec{—?s—

,( 4
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Q 1) MS Excel stands for
A. Micromax Excel
\/B Management Excel
_ —C. Microsoft Excel
D. Microsoft Excess
Q 2) MS Excel is a
A. Database Management software
B. Presentation software
\MVorkbook software
—D. Spreadsheet software
Q 3)Free online version of MS excel is known as
_—A. Office for the web
B. Excel Mobile
€. Word Mobile
D. Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
l/A 1985 B. 1991 C. 1995 D. 1998
Q 5)Formulas in Excel start with

wtel B.f C.- t—™D.=

Q 6)A file that contains one or more worksheets to organize data is known as
A. Workbook
B. Excelbook
C. Datasheet
L-D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A. Row
B. Cell
C. Column
D. Tab
Q 8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A. Workbook
~ B. Worksheet
/€. Spreadsheet
D. ARRAY
Q 9)Select correct statement
\/Dr Each Excel workbook can contain multiple worksheets.
Each Excel worksheet can contain multiple workbooks.
/C Each Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets.




Lal Bahadur Shastri Mahavidyalaya
Department of Computer Science
Examination 2022-23

Certificate Course in Microsoft VEaed = ¢
Time-30 MIN Marks-40

Name: ﬂ'ﬂ(d[ﬁ Pooia  Shonlkawwao Sign @
Class: 3,5 E“d Yeoy’ =

Q 1) MS Excel stands for
A. Micromax Excel
B. Management Excel
&7 Microsoft Excel
D. Microsoft Excess
Q 2) MS Excel is a .
A. Database Management software
B. Presentation software
.~ C. Workbook software
\_P Spreadsheet software
Q 3)Free online version of MS excel is known as
A. Office for the web
B.-Excel Mobile
_~"C. Word Mobile
\P-Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
< Ac1985 B. 1991 C. 1995 D. 1998
Q 5)Formulas in Excel start with

T B. f G N>

Q 6)A file that contains one or more worksheets to organize data is known as
~ A Workbook
- Excelbook
C. Datasheet
D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A. Row
\BCell
" C. Column
D. Tab
Q 8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
\/K. Workbook
~B”Worksheet
C. Spreadsheet
D. ARRAY
Q 9)Select correct statement
\}( Each Excel workbook can contain multiple worksheets.
B. Each Excel worksheet can contain multiple workbooks.
. Each Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets.
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Department of Computer Sci
Examination 2022-23 \
Certificate Course in Microsoft EE7QC X/

Time-30 MIN

Name: \(Q‘fh OO0 TQBA Q Shvrf; ( d]lan G’.C\DM\C{'E_
Class: . ol o &,
B.oc TT deanc

Q 1) MS Excel stands for
A. Micromax Excel
B, Management Excel
\/e’ﬂ/llcrosoft Excel
D. Microsoft Excess
Q 2) MS Excel is a
A. Database Management software
B.-Presentation software
" C. Workbook software
\ B Spreadsheet software
Q 3)Free online version of MS excel is known as
~Office for the web
\_—" B. Excel Mobile
C. Word Mobile
\D. Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
. 1985 B. 1991 C. 1995 D. 1998
Q 5)Formulas in Excel start with

A B. f C.— BT

Q 6)A file that contains one or more worksheets to organize data is known as
\A_ Workbook
B. Excelbook
C. Datasheet
D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as

A. Row
B Cell
. Column
D. Tab
Q 8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A. Workbook
\B. Worksheet
»__—C. Spreadsheet
D. ARRAY

Q@ 9)Select correct statement
\_ATEach Excel workbook can contain multiple worksheets.
B. Each Excel worksheet can contain multiple workbooks.
_ /C Each Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets.



Lal Bahadur Shastri Mahavidyalaya Dha

ht
N

Department of Computer Science
Examination 2022-23
Certificate Course in Microsoft VWeard T, Ce)\
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Name:  pMerelocoy  Jed $hnow)
Class: 33c 0.0 d Mears

Q 1) MS Excel stands for _# C
A. Micromax Excel
B--Management Excel
. Microsoft Excel
D. Microsoft Excess
Q 2) MS Excel is a A
A. Database Management software
B. Presentation software
\_-€. Workbook software
-D. Spreadsheet software
Q 3)Free online version of MS excel is known as
A. Office for the web
~Excel Mobile
C. Word Mobile
. Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
A 1985 B. 1991 C. 1995 D. 1998
Q 5)Formulas in Excel start with

P B.f .~ LB, =

Q 6)A file that contains one or more worksheets to organize data is known as
. Workbook
B. Excelbook
\/C. Datasheet
D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A. Row '

Q8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A. Workbook
. Worksheet
' C. Spreadsheet
D. ARRAY
Q 9)Select correct statement
. Each Excel workbook can contain multiple worksheets.
B. Each Excel worksheet can contain multiple workbooks.
| _—C. Each Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets.
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Department of Computer Science - ‘:;‘“' Ny
Examination 2022-23 .

- Certificate Course in Microsoft Vsrd- JC'RCQ)\
Time-30 MIN Marks-40

Name: ( hGi P(M e |plcegn Sign U{)%\ﬁa
Class: BSQ thd \,‘QQLK /

Q 1) MS Excel stands for
A. Micromax Excel
B Management Excel
icrosoft Excel
D. Microsoft Excess
Q 2) MS Excel is a
A. Database Management software
resentation software
C. Workbook software
~ P~Spreadsheet software
Q 3)Free online version of MS excel is known as
A. Office for the web
B. Excel Mobile
€ Word Mobile
xcel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
— A.1985  \_B-1991 C. 1995 D. 1998
Q 5)Formulas in Excel start with

4 B.f C.- g

Q 6)A file that contains one or more worksheets to organize data is known as
Norkbook
B. Excelbook
C. Datasheet
D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A. Row
B Cell
L/G Column
D. Tab
Q 8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A. Workbook
“Worksheet
Ve “C.Spreadsheet
D. ARRAY
Q 9)Select correct statement
\/A/Ehch Excel workbook can contain multiple worksheets.
B Each Excel worksheet can contain multiple workbooks.
5. Each Excel workbook can contain multiple spreadsheets.
\/ D. Each Excel worksheet can contain multiple spreadsheets.
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Examination 2022-23 WO
Certificate Course in Microsoft Word =X C "J\ S
Marks-40
Name: QU’S_‘-’\.Q& VC&r’]gh}\ -—ﬂﬂ&ﬂ@)"’é&@ fLu.{: f“’\-c\—;\ i 120

Class: @-S-C ﬂrm}' ““/69“‘(,

Q 1) MS Excel stands for
A. Micromax Excel
B. Management Excel
. _C. Microsoft Excel
D. Microsoft Excess
Q 2) MS Excel is a .
A. Database Management software
B. Presentation software
—C. Workbook software
~D. Spreadsheet software
Q 3)Free online version of MS excel is known as
A. Office for the web
_B. Excel Mobile
.~ C.Word Mobile
. Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
. 1985 B. 1991 C. 1995 D. 1998
Q 5)Formulas in Excel start with

Al B. f C.— ~f. =

Q 6)A file that contains one or more worksheets to organize data is known as
vA. Workbook
~— B. Excelbook
C. Datasheet
D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A. Row
+B. Cell
_— C. Column
D. Tab
Q 8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A. Workbook
~B. Worksheet
__—C. Spreadsheet
D. ARRAY
Q 9)Select correct statement
~~A. Each Excel workbook can contain multiple worksheets.
B. Each Excel worksheet can contain multiple workbooks.
_C. Each Excel workbook can contain multiple spreadsheets.
~—— D. Each Excel worksheet can contain multiple spreadsheets.
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Examination 2022-23
Certificate Course in Microsoft V&asd. TX QQ’\

Time-30 MIN
Name:__Yeotiwad  Giouvav  Ramly Sign
Class: B e :D: ﬂd \’ EQ{ ’Y M

Q 1) MS Excel stands for
A. Micromax Excel
_B. Management Excel
"\~ Microsoft Excel
D. Microsoft Excess
Q 2) MS Excel is a .
A. Database Management software
B. Presentation software
«_— C. Workbook software
D Spreadsheet software
Q 3)Free online version of MS excel is known as
A. Office for the web
B. Excel Mobile
. C. Word Mobile
“B” Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
A 1985 B. 1991 C. 1995 D. 1998
Q 5)Formulas in Excel start with

e Pl B.f C.— D=
Q 6)A file that contains one or more worksheets to organize data is known as
A" Workbook
B.-Excelbook
“— C. Datasheet
D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A. Row
B Cell
~__C. Column
~ D.Tab
Q8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A. Workbook
B Worksheet
___—C. Spreadsheet
D. ARRAY
Q 9)Select correct statement
‘A Each Excel workbook can contain multiple worksheets.
B. Each Excel worksheet can contain multiple workbooks.
\___EEach Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets.
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Time-30 MIN Marks-40
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Q 1) MS Excel stands for
A. Micromax Excel
—B. Management Excel
+—EMicrosoft Excel
D. Microsoft Excess
Q 2) MS Excel is a =
A. Database Management software
_-B. Presentation software
C. Workbook software
D-Spreadsheet software
Q 3)Free online version of MS excel is known as
A. Office for the web
+— B. Excel Mobile

C. Word Mobile
B Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
_\AT1985 B. 1991 C. 1995 D. 1998

Q 5)Formulas in Excel start with

 —AKT B C.- D=
Q 6)A file that contains one or more worksheets to organize data is known as
A Workbook
~ B. Excelbook

—

C. Datasheet
D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A. Row
ell
C. Column

A

D. Tab
Q 8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A. Workbook
B. Worksheet
X C. Spreadsheet
\B-ARRAY
Q 9)Select correct statement
A. Each Excel workbook can contain multiple worksheets.
\_B-Each Excel worksheet can contain multiple workbooks.
\s C. Each Excel workbook can contain multiple spreadsheets.
' D. Each Excel worksheet can contain multiple spreadsheets.




Department of Computer Scnence e
Examination 2022-23

Certificate Course in Microsoft Ward: =X d
Time-30 MIN Marks-40

Name: V\Q’L‘Qr‘ 3%7 Sign
Classs e L Feay Q:Z;W&)

Q 1) MS Excel stands for
A. Micromax Excel
.__—B. Management Excel
. Microsoft Excel
- D. Microsoft Excess
Q 2) MS Excel is a
A. Database Management software
B. Presentation software
+—C. Workbook software
- Spreadsheet software
Q 3)Free online version of MS excel is known as
A. Office for the web
B. Excel Mobile
\_-€-Word Mobile
B Excel for the web
Q/4'[§lgcrosoft Excel was first time launched in by the Microsoft Corporation
. 1985 B. 1991 C. 1995 D. 1998
Q 5)Formulas in Excel start with

A B.f C.- L=

Q 6)A file that contains one or more worksheets to organize data is known as
A. Workbook
B. Excelbook
% C. Datasheet
/ _-P-Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A. Row
B Cell
C. Column
D. Tab
Q 8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A./Vllorkbook
B. Worksheet
/%preadsheet .
D. ARRAY
Q 9)Select correct statement
A, Each Excel workbook can contain multiple worksheets.
B. Each Excel worksheet can contain multiple workbooks.
€ Each Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets.
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Certificate Course in Microsoft VWord T%Cd
Time-30 MIN Marks-40

Name: kaSar CJ.UJCLC’ SH [Q S
Class: Rc¢ T YCou—- lgn@_g

Q 1) MS Excel stands for
A. Micromax Excel
B. Management Excel
_L"Microsoft Excel
D. Microsoft Excess
Q 2) MS Excel is a
A. Database Management software
B. Presentation software
—E-Workbook software
\D:. Spreadsheet software
Q 3)\Free online version of MS excel is known as
A. Office for the web
B. Excel Mobile
. C.Word Mobile
g xcel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
A. 1985 B. 1991 C-1995 D. 1998
"~ Q 5)Formulas in Excel start with

Al B. f G __D.=

Q 6)A file that contains one or more worksheets to organize data is known as
A. Workbook
B. Excelbook
% C. Datasheet
' —D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A. Row
~ B. Cell
¥._—€-Tolumn
~ D.Tab
Q 8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A. Workbook
—BWorksheet
__C. Spreadsheet
D. ARRAY
Q 9)Select correct statement
A—Each Excel workbook can contain multiple worksheets.
~ _B. Each Excel worksheet can contain multiple workbooks.
" C. Each Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets.
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Class: - B Y o B 0
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Q 1) MS Excel stands for
A. Micromax Excel
B. Management Excel
ﬁ/Mlcrosoﬂ Excel
D. Microsoft Excess
Q 2) MS Excel is a
A. Database Management software
B. Presentation software
C. Workbook software
\D-Spreadsheet software
Q 3)Free online version of MS excel is known as
A. Office for the web
B. Excel Mobile
~C.Word Mobile
D. Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
- A. 1985 B. 1991 £:-1995 D. 1998
Q 5)Formulas in Excel start with

A/ B. f C. - —b=

Q 6)A file that contains one or more worksheets to organize data is known as
A. Workbook
B. Excelbook
C. Datasheet
BT Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A. Row
B. Cell
" § /C/Column
/ D.Tab
Q 8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A, Workbook
/. B. Worksheet
_G-Spreadsheet
D. ARRAY
Q 9)Select correct statement
_A-FEach Excel workbook can contain multiple worksheets.
B. Each Excel worksheet can contain multiple workbooks.
C. Each Excel workbook can contain multiple spreadsheets.
.D. Each Excel worksheet can contain multiple spreadsheets.
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Department of Computer Science ””*:: ? |
Examination 2022-23
Certificate Course in Microsoft Waed —X( e)\

Time-30 MIN Marks-
Name: P’\oham*ﬁ\oxc\i Sclion QQQ@@HJLH /ﬁ%ﬂyr

Class:
& -Sc IC Neal

Q 1) MS Excel stands for
A. Micromax Excel
B. Management Excel
L& Microsoft Excel
D. Microsoft Excess
Q 2) MS Excel is a
A. Database Management software
“B. Presentation software
C. Workbook software
| _D-8preadsheet software
Q 3)Free online version of MS excel is known as
A. Office for the web
. B. Excel Mobile
" [gﬂord Mobile
- Excel for the web
Q 4)Microsoft Excel was first time launched in by the Microsoft Corporation
(ﬁflﬁsgo B. 1991 C. 1995 D. 1998
Q 5)Formulas in Excel start with

(AT B. f O b=

LS
£
e
14

1 _

Q 6)A file that contains one or more worksheets to organize data is known as
LA Workbook
B. Excelbook
- C. Datasheet
D. Spreadsheet
Q 7)The intersection of a column and a row in MS Excel worksheet is known as
A. Row
B Cell
C. Column
D. Tab
Q 8) is a collection of cells organized in rows and columns where you keep
and manipulate the data.
A. Workbook
L_B-Worksheet
"L C. Spreadsheet
D. ARRAY
Q 9)Select correct statement
A Each Excel workbook can contain multiple worksheets.
B Each Excel worksheet can contain multiple workbooks.
C. Each Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets.
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3 | Puspurwar Gayatri Satyanarayan 26
4 | Karre Rithika Prabhakar PR
5 | Kasarlawad Srija Sanjeevrao So
6 | Kummari Soumya Shivraj 55
7 | Kattawad Mahitha Sudhakar 24
8 | Gandrod Pallavi Shankarrao 2 6
9 | Mohammad Sultan Rafiyoddin 2%
10 | Suryawanshi Anandrao Rukmaji 3 %
11 | Yeotiwad Gourav Ramlu a0
12 | Chaple Lokesh Gangadhar 32
13 | Yammewar Jayashri Gangadhar 35
14 | Meralwar Vaishnavi Shankar 36
15 | Atkale Pooja Shankarrao &0
16 | Jaganwar Pooja Ashok )
17 | Dinde Supriya Chandrakant 25
18 | Madnure Supriya Sainath 3X
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